
First Grade Technology Course 
Lesson P-1-3  
Software, keyboarding skills, maneuvering the cursor 
 
Classroom Introduction 
 

1.  Review software. 

 Set of instructions that tells a computer what to do and how to do it. 

 Some software creates a product (document, spreadsheet, or  image) that can be saved, 

copied, printed, or emailed.   

 Microsoft Word is word processing software.  This kind of software allows a person to 

create a document, a printed page that provides information.  A document can be a 

letter, a set of directions, or a story.  Word processing software allows someone to 

easily move words around and make them look a particular way as far as color, size, and 

other characteristics.   

2. Remind students that the keyboard is used to type letters, numbers, and other characters in a 

Word document.  There are also keys that move the cursor to different locations.   

Computer/Mobile Lab 

1. Explain that the students will be watching a movie called Exploring the Keyboard.  They will be 

pointing to their keyboards with their index fingers.  There are two movies.  One is for a desktop 

computer while the other is for a laptop. Both movies are in First Grade Files section of the 

Student Technology Courses.  They are also in the Technology Course Resources section on the 

Mayfield website. 

Note: Do not direct students to log into their computers until after this activity. 

2. Direct the students to log in.  

3. Direct students to open Word.  Remind them that they must double-click the icon.  Once Word 

is open, ask students to locate the cursor. 

4. Lead students through a series of activities that require them to type words, sentences, and 

questions.  Activities should also require the student to maneuver the cursor. Use the 

Keyboarding Activities document in the Technology Course Resources section or create your 

own using star words or important vocabulary. 

5. There are a lot of activities in the Keyboarding Activities document.  Give the students free time 

in between them to type what they want. 

6. Direct students to save work to their H: drives.   

Note:  This lesson takes more than one week, so students can practice locating their file and 

opening it. 

 
 
 
 
 
 
 
 



Classroom Station(s) 
  
Part 1  

1. In order to save time, log into computer(s) with generic classroom login.  Open up Exploring the 
Keyboard movie. 

2. Explain that the students will be watching a movie called Exploring the Keyboard.  They will be 
following the directions in the movie and pointing to their keyboards with their index fingers.  

3. Demonstrate a short portion of the movie. 
4. Direct students to rotate through computer station(s), leaving the movie open.   

Part 2 
1. In order to save time, log into computer(s) with generic classroom login.  

2. Remind students as to how to open Word. 

3. The Keyboarding Activities for Classroom Station has two activities.   

Note:  There are four activities in the Keyboarding Activities for Lab.  The third and fourth 

activities which focus on manipulating the cursor are better suited for a lab setting. 

4. Demonstrate the planned activity for the day/week. 

5. Provide a copy of the activity for the students to follow while sitting at the computer. 

6. Direct students to rotate through computer station(s) completing this activity.  Student should 

open Word to begin and close Word when finished. 

7. Optional:  Create your own activity to practice typing numbers, sentences, and questions.  

 
 
Home 
 

Provide parents with the link to a Keyboarding Symbaloo.  Students can practice 
               locating letters, numbers, and symbols on the keyboard. 

http://edu.symbaloo.com/mix/keyboardingpractice11 
 

http://edu.symbaloo.com/mix/keyboardingpractice11

